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llporp aunra oJreKTrrBHoro Kypca <<[e;ronafl perlb. r{e.rron o e rr{cbMo>).
ff oncuumenbH an 3 an ucKa

flelr gJreKTuBHoro Kypca uo3uaKoMrrrb c rrpaBl{naMu crryxe6uoro gTlrKera, 9TI{Kera

Aeuonofi pequ, BlrAzrMLr AeJroBofo obrqeunx, coBeprrreHcrBoBarb yMeHLIt cocraBJlflrb AeJIoBbre
6yrvraru B coorBercrBurkrc HopMaMI,I u npaBLInaMIl.

flporparvrrvra paccrmTztrra ua 34 .eaca kt a,upecoBarra yqauuMc-fl 10 xracca. llpeguonaraer
yrny6nennoe ltyr{enrre pyccKoro f,3brKa.
flporparuvra [peAycMarplrBaer or6op Mero.UoB vr upradrvroe, aKTI,IBLI3I4p]rorIIux
caMocrorrenbHyro pa6ory )ruraTrlr{xcs: na6nroAenrae 3a rac[oJr63oBaur4eM s3brKoBbrx cpeAcrB B
pa3nr,FrHbD( curyarlr{sx o6rqenr,rn, arraJrvr3 TeKcra, MoAenrapoBanrae (cos4aur,re) TeKcra, 6ecega,
poneBbre r4fpbr.

Oxcngaeurre pe3yJrbrarbr
K.xonqy vl:yqenvfl Kypca o6yraroqnec.n AoJrlKHbr

SHAmb:
- HopMbr Lr ripaBvrnra noBeAenlrrr cpe,ryr cBepcrnrrKoB lr upeloAasarerefi n yre6uona

KoJrrrer(rr.rBe, cpe.ul ruo4efi, c KoropbrMr4 rrpeAcrorrr pa6oram (crryNe6usui eruxer);
- HopMbr r,r [paBr{na AeJroBoro obIqeuus;
- crpyKTypnbre gJreMenTbr Aenonofi 6ece4rr; .4eJroBbD( frepefoBopoB, rpe6oeaHz-4,

rrpeAbrBJureMbre K pa3roBopy uo rere(pouy;
- ocHoBHLre $yurq"" AeJroBofo rrlc6Ma, el'o xarrpbl;
- KoMrro3r.rqr{oHHbre MoAeJILI,4eJIoBbx 6war;
- ocHoBHbre rpe6oranza K ffbIKy AeJIoBED( 6yuar I,I AoKyMeHToB;
yMemb:
- Becrrl AeiroByro 6ece.4y, AeJroBbre rreperoBopbr, rene$onnrfr pa":ronop;
- o$oprvrurrn B coorBercrBuu c HopMaME pyccKoro .fl3blKa AenoBble 67,rv'aru:.
- peAarcr4poBaTb u ycTpitrrflTb TlrrrrlrrrHbre omu6xn B r3brKe AenoBbD( 6yrat.

Opraunraqrs KoHTporfl
(Dopuru KoHTpom: [pe3eHTarlra.f, Aerosoft 6ece4rr, AenoBbre rreperoBoprr no yxa:annofi

TeMe, cocraBJreHr,re AenoBbD( 6yuar, recr.

Teuaruqecrcrafi rrJran

J\bn\n HanuenonilMe pasAeJroB Lr
TEM

Bcero
IIACOB

Konraqecreo
qacoB

Teopernuecr<ue

Kornqecrno qacoB.

flpaxrnuecxrae(Bra4u
IesrenbHo0TII

frr4renfl n yvaurxcx)

Cryxe6nan sTr.rKa u
cryxe6nrrft erraxer

4

t-2 Cnyxe6nax 3TuKa Lr
cryxe6nrul err,rKer.
Hopnarr crryxebnoro
STI,IKETA

2 1 I



3-4 CryNe6uax eruKa lr
cryxe6nufi orrrKer.
Hoprurr cnyxe6noro
gTr,rKera (r:ru<onrre).
Zcryccreo BexgrrlBocrllt.

2

3rnrcer gelonoft peqn.
Oco6enrrocru AeJroBoro
o6uenns

4

5 3rzrer 4enonofi pe.na I 1

6 Peqeeoft grlrKer KaK
IrpaBr,rno peqeBoro
o6rqenlrs. Oco6ennocrra
AeJroBoro oOruenras.

I 1

7

Peqesofi
rrpaBvJro
o6qenns.
(foprranr

3TT4KET KAK

peIIeBoro
Srr,rrernnre

o6qeurs.
cpeAcTBaHenep6zurruue

o6ruenz-s.

I

8

3rurer Aenonofi pequ.
9rzretnrre $opMbr
o6rqenr.rx (sanarze-
uparruryrl)

I 1

Buqrr AeJroBoro odrqenur 6

9-10
Bra4rr AeJroBoro o6rqenraa:
AenoBarr 6ece4a

2 I I

lt-t2 ,{enonue fleperoBopbr 2 I 1

13-14 Pasronop no reneSony 2 1 I

.{e;ronofi crrrJrb
rrrrcbMeHrrofi pe.ru

4

1 5

t 6

,{eronoft cr}rJrb
uracrueruroft peqlr.
floAcrranr,r o(fuqua-nrno-
.{enoBofo rIo.{oTI,IJIS
(sarono4aremnru)i,
.qIIIrJIOMaTI,ruecrufi ,
geronofi)

Aenonoft crrrJrb
nrcrprennoft peqlr.

I

I



Cznrarczc .rleJroBoro crtrnrs.

17-18 Aenonofi crlrJrb. -fsuKosrre
cpeAcrBa o$uqna.nnno-
,{enoBoro cT}Inr peqr4

2 I l .

,{elonrre 6ynraru: rcaHpbr
AeJroBbrx Aor(yMeHToB,
KOMII(}3[IIIIOHHbIe

MOAeJrrr, fl3bIKoBOe
oQopmnenue u
DE.IIAKTIII}OBAHAE.

J

T9 Tunrr .[oKyMeHToB I I
20 ,{oxyuenrrapoBaur,re

unQoprraaqrroHuo-
cflpasorrrrBD( MaTeprraJroB.
Axrrr. Tenerpauurr.

I I

2 l .{orynrenrupoBaHrre
uu(popuaqr{oHHo-
clpttBoqHbrx MaTeplra.]roB.
flnanrr. Or.rerrr

I 1

22-23 Tpe6onaurax K
o(poprr,rnenaro qacrubrx

.uenoBbD( 6yrrar

2 " I I

Conpenrennoe .qeJroBoe
IIITCbMO.

12

24 Bn4rt AeJroBbrx rrrrceM rro
$ynrqnonaJrbHoMy
rrpr43HaKy, no acrreKTitM
(uzcruo-uanoMlrHaHr{e,
rapanrzftnoe ur,rcruo)

I

25
Conpeuennoe AenoBoe
flucbMo. ,{enonax u
KOMMepllecKa{

KoppeclorrAeHrlr4rr:
nl,IobMo-3arrpoc, rrr4cbMo-
A3BEIIIEHIIC

I

26 Conperuenuoe AeJroBoe
IrlrcbMo. .4erosas u
KOMMepqecKa-f,
Koppec[oHAeHrlr{f,:
nHcbMo-IIpeAnoxeHue,
[I4CbMO -peKJraMaqr,rt

I



27-28 BuAn AeJroBbrx rrr4ceM no
$ynxquouanbHoMy
rIpI,I3HaKy, IIO aCIIeKTftM
(nucruo-noATBepx,qeHlre,
conpoBoAI4TeJrBHoe
nracrvro)

2

29-31 Ocnonnrre rpe6onannx K
t3blKy AeJroBbrx 6ryar vr
AOKYMEHTOB.

5 1 2

32-33 O6o6uarcrtree 3au.f,Tr.re 2 2
34 3a.r€r no reMe <<r{enonar

pe.m. .I[enoBoe nr,rcbMo))
I I

Bcero 34,nca t 4 20

Cogepxanue rporpaMMbr

l.Cnyrcedaan smuwa u cnytceduufi smuxem
Onpe4enenue [oH-rITLIfi <<errl a> ]r ((gTr.rKerD, (cJryx(e6na-s grara) u (cnyxe6nrrfi grr.rKer).
(Dynrqux grl4Kera. Irlcxycctno BexJrr{Bocrrr. llpeo4onenrae rcon$rzxrnofi avrya\krLr. Crnlr
o6ueuur.
2.?muxem denoeofi pe,tu OcodeHHocmu denoeozo odu4enua.
Peqenofi grl4Ker KaK rIpaBI,Ino peqeBoro o6rqeur.rs. Baxuocrb BJraAeHrlr{ perreBbrM orr4KeroM.
Srurerutre Soprurr o6rqeuus: [p]rBercrBr,re, flpouaure, npocs6a, 6narogapuocrr,
rlo3ApaBneHlle, [purJriurreH]Ie. Oco6ennocrr{ AeJroBoro o6rr1enra-f,: rraprnepcKr{e orHorrrenvrs,
pernaMeHTl,IpoBaHHocrb, co6moAenue npI{HrII4rroB vt ycronuft s(p(ferrzeHoro cnyrua]F.Hfl*
Henep6anrubre cpeAcrea o6rqenur.
3.Budot denoeozo o6t4eruua.

,{enonoe o6rqenrae KaK ocHoBnaa (pynrqzr o(fuquaJrbno-AenoBoro crr.rnx. fletonar 6eceAa.
Co6nro4euIEe ycronzfi Lr [paBuJr iloBeAeHr4s npoAyrTr.rBuoro Ar4anora. XapaxrepHrre
oco6ennocru AenoBofi 6eceAu. ,{enonrre nepeloBoprr. lleperoBopbr - $opnaa KorrJreKTrrBHoro
AeJIoBoro o6llenrns. Crpyrrypa reperoBopon. Tene(fonrmrfi pa3roBop. Pasronop no re:re$oHy-
([opua ALIcraHIIIloHHoro AeJIoBofo o6qenns. O6rqeupuuflTbre rrpaBprJra Be.qeHnr rene$oHHoro
pa3roBopa.
4.flenoeoil cmuilb nucbileuwofi pevu

flo'4crunx o$uqua;rrno-AsroBoro crtrlrs: 3aKoHoraremnufi, .4r.rlnoMar[uecKrafi, Aerosoft.
-flgrrrosrre cpeAcrBa o(fuquarsuo-.uenoBoro crvrrs. Cunrarcrac AeJroBoro crrrlrs'
5. ,,{enoeoe nucbMo: )KaHpbI AeJroBLx AoKyMeHToB, KoMrro3r{rlr4oHHlre MoreJrr{, s36rKoBoe
o(popurenue u pe.qaKTr.rpoBanrre.
S.lTunu doxynenmoe.
3axono4areJlbHbre, ALIlnoMarI,IqecKI,Ie AoKyMeHTbr, aAMr.rHLrcrparrrBHo-KaHrleJrrpcKr,re 6ynaaru.
5.2 ,{orynreHTr.rpoBarrne urnSopnrarlr{oHHo-clpaBorrnbrx Margpr,raJroB.
Cupanxra, AoKnalbr, o6sscnzreJrbHbre 3arrrdcKrr. Axrrr. Tenerpaurrrr. flnannr. Orqerrr.
5.3 Tpe6onaHr.r.fl K o$opruneuuro qacrHbrx AeJroBbrx 6ynnar.
Anro6uorpaSun.3a"rnnenue. .{onepennocrn. PacnrcKa. Cqer. Xapaxrepr{crrlKa. PesrcN{e.
5.4 CoepenreHHoe AenoBoe rrr.rcbMo.
Bu.4rr AeJIoBbIx 6yuar no (fyuKrlraoHarrbHoMy rrpr,r3HaKy, rro acrreKTzrM (nrzcruo-narroMr4HaHr4e,
IrI,IcbMo-I43BeIIIeHI{e, rn4cbMo- [peAJroxeHr,re, conpoBoAr4TeJrbHoe nucrlro). fietrcr,ax v



KoMMepqecKilt KoppecrloHAerrqllJl (nncrrrro-sanpoc, nlrcbMo-[peAJroxeHue, rrr{cbMo-
pexnarrraqur).
5.5. Ocnoenrre rpe6oBaHvs. K r3brKy.4enoBbD( 6yruar !r IoKyMeHToB.
Toqnocrr. -flgrmoeofi crarr,4apr. Irlcuonrgoeaur4e' KoppeKTr.rplrorrlux 3HaKoB rrprr
peAaKTr,rpoB,aH.uvr.

Cogepxcaurre KoHTpoJrq

Bu4u AetreJlbHocrl4 ) rllTent ll )rqalq[xct
Ha6nroAenl,Ie HaA TecroM, orBerhr Ha Boflpocbr, pe[reHrre peqeBbrx auryarryrkr, rvrcKycckrs..
Peruenrae p eqeBbrx cury a4uit, poneBbre lrrpbr.
Ananug reKcra, cocraBJreHv e naMrrror <Crpyrcrypa Aenosofi 6ece4rr>>, < Crpyr<rypnue
gJIeMeHTbr AeJIoBbrx fieperoBopon>, <<OcnoBHbre gJIeMeHTbr KoMrlo3vrrrvtv pa3foBopa no
rele(pony>, poJleBbre rrrpbr, MoAenr{poBanr4e peqeBbrx clrryaquft, Kolrno3vrL\r r4pil3foBopa rro
rene(pony.
Analug.qenoBED( pa3roBopoB rro cxeMe,1plracrure r 4enonofi 6ece4e.
YnpaNnenus. Ha 3aMeHy B TeKcre o,{Hrrx
cpe.{crB ApyrLIMz, (pynrquoni}JlbHo 6rr,rsrr-rura, ilo,{cranoBKy crznr{crurrecKr{ rroAxoA.flrrlux,
pa3BeprblBauve kr cBeprbrBaHve orAeJrEHbD( orpe3roB TeKcra (crvnucrravecr<ufi excnepuueur).
Cocrasreune [JriIHa JreKIIu]I ) MTeJrfl, corrocraBJleHr{e reKcroB.
Pa6ora c rgKcrilMr{-o6pa-:qarvm, cocraBJrenr4e AoKyMeHToB.
Conocrasreuue reKcroB, cocraBJreHrre AoKyMeHToB, r.rx auurvrg.
Pa6ora c reKcraMl,I-o6pasqarrafi, cocraBJreHrle AenoBbD( rrlrceM, ux artwtu3.
Pa6ora c reKcraMr4-o6pasqauu, cocraBJrenl{e AeJIoBbD( fII{ceM, r,rx aHarILI3.
Pe4axrupoBaHllte, ycrarloBneHl{e rlanl{qnru< omra6oK B r3brKe AenoBbrx 6yrvrar.
llpeseuraqrax 4enonofi 6ece4rr, AeJroBBrx fleperoBopoB,3arrlrara cocraBJreuHhrx AenoBbrx 6yruar
I{ AOKyMeHTOB.
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